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2007 School Budgsting B
Accounting Workshops
Sidney Montana

18 Jul 2007 (Wed)
2007 School Budgsting &
Accounting Workshops
Miles City Montana

19 Jul 2007 (Thu)
Certficstion Standards and
Practices Advisory Counc
Mesting
Hslena, MT

19 Jul 2007 (Thu)

2007 School Budgsting B
Accounting Workshop
Eillings Montana

20 Jul 2007 (Fri)

2007 School Budgeting &
Accounting Workshop
Bozeman Montana
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SUMMER READING

&8/5/07

5 THE 2008-2007 SCHOOL YEAR DRAWS TO A CLOSE. | WANT TO CONGRATULATE THE
students, teachers, parents, administrators, staff, and school board members on another

successful year.

But we all know that education shouldn't stop when the last school bell rings - it should
continue all summer!

Linda McCulloch

Superintendent

I encourage you to participate in the 2007 statewide summer family reading program,
Celebrate Summer Reading! The Family Reading Program is a collaborative effort of the Office
of Public Instruction, Montana State Reading Council, and the Montana Elks Association.

The Celebrate Summer Reading! monthly reading calendars are day-by-day fun reading, writing and thinking
activities for students, their family and friends. These calendars will help you plan activities that promote reading
for enjoyment, as well as reading for information during the summer months. Students completing the activities
will receive a Family Reading Certificate and a surprise. To learn more about Celebrate Summer Reading! please

visit http://www.opi.mt.qgov/pdf/amreads/SummerReadingCal07.pdf.zip

Hawve a great summer and happy reading!

Linda

OPFISupt@mt.gowv

Programs & Services of OPI:
OPI Staff  Calendar

Video Conferences Other

 News Headlines

# Summary of OPI
Activities 2%

®_Accounting Guidance for 2007
Legislative Funding Changes

@ _Full-Time Kindergarten

Conference Registration
Information
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Installing CITRIX

{= MetaFrame Presentation Senver, Log In - Windows Internet Explorer
— - =
@- iy o o= | hittps:enthin00t mitgoviCirix: MetaFrameauthogin sspe w : he A4

b & MetaFrame Presentation Server Log In

Pimt.gov.

State Website

Log in 'a\‘) Welcome to the Citrix Enterprise Portal.

If you do not know your login info, please
| contact your agency help desk or system
administrator.

User name:

Password:
>I§|Install Citrix Clients
IRIS Help
Domain: How to use the Java Client without installing - — -
ETAIE 3 anything on the computer. View Reports

Advanced Options ===

—Left Click on “Install Citrix
Clients” (this will open a new
window)

% Local intranet

@ Done

OP Montana Office of Public Instruction
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Installing Citrix

{= Information Technology Semvices Division (ITSD) - IT Environment - Windows Internet Explorer
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- |g, hittp: fitsd mt gowvtechmt icitrixicitrixinstall asp

i:? ﬁ'}"‘t? [ @ Infarmation Technology Services Division (ITS0) - ITE... I l

“>mt.gov.

Montana's Official State Website

CHERL INFORMATION TECHNOLOGY SERVICES DIVISION

Directives B Audits Plans & Reports Technology in MT Policies B nicils Procurameant Resources About ITSD

Install Citrix Client

Citrix Web Client Install

This wersion of the Citrix client snaps into the user's web browser utilizing Active-X. This is the primary
client for users to access State of Montana Citrix applications. If you are connecting to this web site via
a dial-up, please download the file and then install. If you hawve a high speed connection please install
directly from this link.

Warning: If you are running McAfee VirusScan wversion 8.0, please make sure patch 11 have been
installed, otherwise you will have issues when printing from Citrix.

Single Right Click and
Choose “Save

Target As”

Install Citrix Web Cliant (TCA22wah mei - S &4 MB) - Version 10, updated 06.01.07
Open

Open in Mew Windouw :

Other Citrix Ins Print Target

B & Java Citrix e information about the Jawva Client, please contact the
ITSD Service Copy Shortcut -628-4917 or send email to servicedesk@mt.gowv.

Back to Citrix Log

Add to Favorites ..
Convert link target to existing PDF

Properties

“’-_—g Local intranet

OP Montana Office of Public Instruction
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Installing Citrix

(~ Information Technology Services Division (ITSD) - IT Environment - Windows Inte

met Explorer
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Install Citrix Client

Citrix Web Client Install

client for users to access St

a dial-up, please download tiikkate

Back to Citrix Login

fdp Compute

My Metwark
Places

This version of the Citrix client snaps into the user's web browser utilizing Active-X. This is the primary

) Payments YTD

| )Post Leq Web Posting
L) Scanning

|5 vveh Posting

" | |[EForms
ﬁﬁicaSQweb.msi

5 ICP Policies

é‘;fpay Plan 20 Transttion Resources

G Sample Pictures
(5 Shortout to AClent
aif Shartcut to Opibinrtprd3

directly from this link. cvein: |@ Desktop k V| D B £ -
Warning: If you are runningb = )bty Documents
installed, otherwise you will T ?.iMY Computer

My Recent QMY Metwork Places
Install Citrix Web Client (I Documents |5 County Forms

' — |5 County Forms Posted ta Yieb
[4 [C=)Federal dts .

Deskt [CThHelpFilestd

Other Citrix Installs (not g SR LT MAEF AIRS 1' W en the SAVE fl Ie
(L) Maxine Weh
Bl A Java Citrix Client is als () OPI Applications bOX appears’ Change the
ITSD Service Desk at (40l wy Documents (CoPayment

Save in box (at the top)
to “Desktop”

2. 1f you

are
File name: [ v| [ o o asked to
Save as tppe: |W’indows Installer Package R | [ LCancel J rep | ace
file, say
“YES”

3. After Downloading is complete, close all
screens until you are at your “Desktop”

& | nral intranet

Montana Office of Public Instruction
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Installing Citrix

On Your Desktop,
you will see this
I-CON

v

NEXT: Double Left |8 32wWeb.msSi

OPI Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

i'._%'* Citrix Presentation Server Client Uninstall

Citrix Presentation Server Client
Uninstall

Thig will remowe Citriz Prezentation Server Client from pour NOTE You may or may not
spstem, get this screen. This is the

screen you will get If you have
Click Mext to continue. already installed the Citrix
Client.

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

mp hewPrinker, ..  SPEDAllowa, .,

i Citrix Presentation Server Client Setup E||E|fg|

CITRI

Application Maintenance

Select the maintenance operation to perfarm.

() Modify
* [Change which application features are installed. Dizplays the
Select Features dialog, which etz pou configure individual features.

Reinstall mizzing or corrupt files, registy keys. and shortcuts.
Preferences stared in the registy may be reset to default values.

NOTE: Ifyou are

seeing this screen,
Uningtall Citris Prezentation Server Client from this complter. you can click on
Repair and click your
way through. It will
check to make sure
you have installed
correctly.

Mest > ] [ Cancel

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

Welcome to Citrix Presentation
Server Client Setup

It iz =trongly recommended that you exit all wWindows programs
befare running this =etup program.

Click. Cancel ta quit the zetup program. then cloze any programs
wou have running. Click Mest to continue the installation.

wWwEAFMIMG: Thiz program iz protected by copyeright law and
international treaties.

U nauthorized reproduction ar diztribution of this program. ar any
portion of it may rezult in zsevere civil and criminal penalties. and
will be proszecuted to the maximunm extent pozsible under lavy.

Cancel

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

i Citrix Presentation Server Client Setup

License Agreement

“ou must accept the icense agreement below to procesd.

CITRIZECED LICEFHSE AGREEMEIT

Tze of thiz component iz subject to the Citrix licennse coveritaz the Citrix product(s) weith
wihich o will be using this component. This component is only icensed for vuse with
such Citrix produacts).

OTX_code: EP_R__AS2490

(#3 | accept the license agreement
| do not accept the license agreement

[ < Back " P ext > ] [ Cancel ]

When asked if you will accept
License Agreement click “YES”

Then Click NEXT

Files will then copy. Restart
Internet Browser, click OK

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

Citrix Presentation Server Client Setup

Client Hame

nl
[} . . . . . .
E ach client computer muszt hawve a unigue client name. Citrix Prezentation Server uzes
thiz name to manage client printers and other system rezources.
I
07 l=ze machine name az client name
Client name: |
JE
|
El':
Iz

[ < Back " M et - ] [ Cancel ]

OP Montana Office of Public Instruction
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Installing Citrix

Ready to install
Click Mexst to begin Setup.

Click. Back to modify vour selection, or Hext ta begin Setup,

Installation Summary

Client Details
Name Action
Cittix Presentation Server Client Install
Program Meighbothood Do not install
Program Meighbothood A gent Do not install
"Weh Client Install

dia FYO7Limnit:

Audit

[ —— e 2 - r
f." start 7. Launch Irkerr - + METMET.... ﬁ dlips

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

i'-.?l Citrix Presentation Server, Client Setup

TER

Updating System

The features you zelected are being installed.

Just Be
Patient!!

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

i% Citrix Presentation Server Client Setup

CITRIX

Citrix Presentation Server Client
has been successfully installed.

Click Finizh to exit Setup.

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Logging Into Citrix

=L = g |g, bt S v api mt oS v| ‘9 X |Goog|e | £ |-

i:f I@Mon‘tana Office of Public Instruction l l ﬁ < E géa < Ij Page - {3} Tools -

Programs & Services of OP hd

Montana Office of Public Instruction Official Mail A = OPI Staff  Calendar | Vid

nferences Other Links Home

Get Answers Parents Ed Data| Indian Ed | IRIS Jobs Licen g Ed News METNET NCLB Report Card

Left Click on IRIS

w HNews Headlines
® Summary of OPI

iwviti B+
SUMMER READING Activities B
i 2l s[4 5] 6 6/5/07
E [ S THE 2005-2007 SCHOOL YEAR DRAWS TO A CLOSE. | WANT TO CONGRATULATE THE @ _Accounting Guidance for 2007
students, teachers, parents, administrators, staff, and school board members on another Legislative Funding Changes

successful vear.

® _Full-Time Kindergarten
Conference Registration
Information

But we all know that education shouldn't stop when the last school bell rings - it should continue
17 Jul 2007 (Tue) all summert
2007 School Budgsting &

Accounting Workshops

Sidney Montana Linds MeCulloch I encourage yvou to participate in the 2007 statewide summer family reading program, Celebrate - -
Superintendent Summer Reading! The Family Reading Program is a collaborative effort of the Office of Public ¥ Post-Leaislative FY2007-08
Instruction, Montana State Reading Council, and the Montana Elks Asscciation GencrslEundiExcel
18 Jul 2007 (Wed) g 9 0 " Spreadsheets
2007 School Budgeting &
Accounting Warkshops The Celebrate Summer Reading! monthly reading calendars are day-by-day fun reading, writing and thinking » _ R _
Miles City Montana activities for students, their family and friends. These calendars will help you plan activities that promote reading —L.R_ccredltau‘)n rules adoption
for enjoyment, as well as reading for information during the summer months. Students completing the activities will notice
19 Jul 2007 (Thu) receive a Family Reading Certificate and a surprise. To learn more about Celebrate Summer Reading! please visit

http:/f'www.opi.mt.gov/pdffamreads/SummerReadingCal07.pdf.zip

Certification Standards and ® Special Education Rules
Practices Advisany Counc adoption notice

E:n?m— Hawve a great summer and happy reading!
# 2007 Montana School
19 Jul 2007 (Thu) Budgeting and Accounting
2007 School Budgeting & Workshops |

Accounting Warkshop

Bilings Montana Linda .
¥ _Post-leqgislative FY2007-08
. . General Fund Budget Data
20 Jul 2007 (Fri) Sheets
2007 School Budgeting & pt@mt.g
Accounting Workshop QPlSuptEmt.oow
Eozeman Montana ®_Full Time Kindergarten

. Funding Information
wview calendar

® veterans Honorary High
School Diplomas

|

>
# Students Can View Legislature

Archives . . .

£

@ .d Local intranet
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Logging Into Citrix

S\ || hitps:fienthind01 mtgoviCrizMetaFramelauthogin azpx v % || X
o I@MetaFrame Presertation Server Log In | | T’ﬁﬁ - B = I-_}Page -

®imt.gov

Mantana's Official State Wabsite

Login 'Q Welcome to the Citrix Enterprise Portal.

User name: If you do not know your login info, please
> contact your agency help desk or system
administrator.

Password:

Enstall Citrix Clients

"

Domain: How to use the Java Client without installing
. Af E ( .
STATE 7 anything on the computer. View Reports

Advanced Options >>> Instructions

—Log In to Citrix using your Citrix
username and password (add JA at the
end of the password you received)

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



MAEFAIRS

(= MetaFrame Presentation Server, - Windows Internet Explorer

X

@.‘ | v €] hitps:dienthind0N mt goviClrixMetal rame/siteldefaut aspx " % 4| X 2l
M : i ; »
W '{ﬁ? féMetaFrame Presentation Server | | T&} * B - - I-_;}’Page v ik Tools +

You will see a
screen similar to

this one.
Applications 3 [ = Welcome to the Citrix Enterprise Portal.
TODAY Double bp 859
CIiCk on Opl |n_\ & 1o @ up If you do not know your login info,
. please contact your agency help
- desk or system administrator.
House Testing | \ D ? ag y
Con. = o0 BlInstall Citrix Ci
OPI Active Citrix nstall Citrix Clients
When rom ted In_House Directory Management 1 i - )
Testin Password Console How to use the Java Client without pr———
p p ’ J Changer installing anything on the computer.
enter your
MAEFAIRS .‘H' o
Z %
paSSWOI’d Document Draft Maefairs ATTENTION ”
Direct Maefairs .
Remember: Today only you will
@ see this same screen. However, we
- =5 can NOT go into MAEFAIRS
] — OPI Travel Production during this training.
Desktop Forms
Folder When you return home you will
click on the MAEFAIRS I-Con with
the Red check which will then take
Outlook you to production.
2003

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



MAEFAIRS

E Maefairs - Production

MAEFAIRS - (frmSwitchboard)

Enrollment |

Trustees Financial Summary {TF5) |
Budget |

Tuition |

Double Click On Title To Select Data Entry Screen: Description

Exit

Select a District: = Preview
= Print i+

Grant Elem
Reichle Elem
Wwize River Elem

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov




Bl Maefairs - Production - [rptTfs : Report]

| A Fit ~ | W .| B Help | &) Save &s FOF

o

Blank Trustees' Financial Summary

OPI
MAEFAIRS FY2006-07
mﬁ?ﬂ”ﬂﬂiﬂ.ﬁ,.- 48 Stillwater County

0861 Absarokee Elem

e Teactes:
Eoard of Trastess trarsmits to CourntySupt. not later them faxgast 15h (BICA 20-9-213)
Conxtyr Supt. tratam ite tothe Office of Public Fetniction reot iter than the 2id Bfonday in September (MO A 20-9-211 & MCOA20-3-209)

Thiz reporfisfhe school disfrict's official submission of annual financiql informafion fo fhe counfy muperinfendent

end stafe superinfendent under seciion 20-9-213, M4

—  Trusfees gre responsible for ensering the accuracy and prompf sebmission of (s reporf.

—  Subseguent amendments fo fhis report made By fhe clerk of the disfrict s q resulf of the de sk qudif process are
considered officially made on behalf of the frudees.

—  Amendments inifiafed by CFIfo correct coding or fo comply with GAAF asa resulf of the desk audif process
and which are communicafed in wrifing fo fhe cleriowill be assumed fo be accepfed by fhe frusfees unless the
district noffies CFPIfn writing of fhetr objection by December 20

—  Thisreporfand any amendmenis imifiafed by fhe dizfrict through December 20 are binding for use in
defermining variouns elfocafions of sfefe and federal granis and i montforing maintenance of gffors for state and

fedaral programs.
Certification
Business Manager/Clerk Sara Kerr Fhone & (4060 328-4583
(Sigratire ) (Dte )
Chair, Board of Trusiees Steve Eymast
(Sigratire ) (Tarte )
County Superintendent JTudy Miartin
[Sigrabxe) (Taite )
Software

Accounting Package: Foxie Lady
For FVO7 didthe district emiploy a certified spercial education director? Hao

A5 wported on Arpnal Data Collecton (AT ), the district does not enploy a cerbified s pecial educaton director meeting
the requirerernts of having a class III Adrnumistrators certificate with a principal's endcrsement or 2 saper-isce's
erdorsemernt in s pecial education  Admndrmstratve mles provide experditires coded to program 280, fanction 24EE and
COhject 15X and 25 inFuands 01, 24, 25, cr 25 tobe inchided in the calmlation of wversion and dis proportionate costs
only if the dis trictemploys acertified special education director.

Elecironic filers are not req uwired to send the coverpage to OPI.

Bhrtana Autemated Eduction Financial and Informat ion Bape ting Syt Comer Pagpe 1
FTEETF007 1121:12 AMprd TAEF ATRS HIAEF AIRS ade TpeTEs

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



MAEFAIRS Printing

| W - | @ Help | [ Save &s FDF

Repor]

:ﬂ_a'ﬁn_nt... |/ Save As... 3 Close | (O Fit

= |E [ XI
Type & question for help - _ &

oPl Blank Trustees” Financial Sunmary
MAEFAIRS FY2006-07

Sisbilakie 01 Beaverhead County
0003 Grant Elem
Print

____ EJES
Printer

Mame:  [WinzPDF

~| Properticsqmy
— ]

Skakus: Ready
Type: WinZPDF
‘Where:  PDFFILE:
Q"—' WinZPDF Document Properties

Layout  PapersGuality |

”T ray Selection

Paper Source:

I Automatically Select
WinZ2PDF Advanced Options

@ WinZPDF Advanced Documert Settings
El& PaperiOutput

I Letter
Copy Cournt: 1 Copy
Sraphic

Resolution: G00

Scaling: 100 %  uu— 99%
Ei& Document Options

Printer Features

advanced... |g
¢

_I Cancel |

carcel_|
Electrony flers are not. =

Montans Auterated Bducetion Financi | and Information Rep o ting Sprtem
TRAR0T T04:57 AT Cirhr ppCods mastairs LE0003 d e Tre

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



MAEFAIRS Printing

fs : Report]

| B | R Help | 4] Save &z POF

ﬂa Brint... | Save As.. [ Close | O Fit

Blank Trustees’ Financial Suunmary
FY2006-07

OFIHLNCTHELDZ

/ Click here to restare the language bar
Maefairs - Praduction - [rptTfs : Report]

T Microsoft Office Customer Experience |

Client File Security

Server applications cunently have the selected
level of access to local client files, To change
this, select a different level and click OK.

—Access level
7 Mo Access

" Read Access

* Full Access

Dizconnect |
Full Screen |
Properties |
Logaff |

CA 20211 & HMCA 20-5-209)

M fo the cowrty superivtacdert il

i s report

File 5 ec:ulityﬂ
Audio Security |
POy Secunity |
Scanner Security |

|- Application

Termirate |

wit of the desk it process cre

esadt qf the desk audif process ared
H by fhe frustees wviless the disfrict

Dare bivding for wuse in
marteraree of gfforf for sfafe ard

Help |

Do you want to be asked again’?
i Always ask me

" Mever ask me again for this server

Mever ask me again

n].9 |

Phone # (406) 683-2257

| D)

=

L4

Software

Accounting Package: Cuicken

For FY0O7 did the district employ a certified special education director? Mo

A5 reported on Ammaal Diata Collection (ADC), the distict does not employ a certified special education diwector meeting
the requirements of having a class III Admiristrator's cetificate with a principal's endorsemment or a sapervisor's
endowement in spacial education Administrative mles provide expenditures coded o program 290, fanection 24X X and
Object 1XX and 2HX in Funds 01, 24, 25 or 26 to be inchided in the caloulation of reve sionand disproportionate costs
only if the district employs a certified s pecial education directar.

Electronic filers are not required to send the cover page to OPL.

Montans Autemsted Bducetion Financia | and Information Rep o ting Bpstom
FR252007 7.04:57 AN Cirix ppCode masfairs LEO00Z ade rpt T

Page: |<| 4 ” 1k |P||ﬂ|'| I
~ B & & irb

o

= tana OFF. .. /= MetaFrame ..

I m:

P Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov
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2 My Computer

File Viewe  Favorites  Tools

O Back .‘\)

Ediit Help

L‘@ p Search [E:’ Falders

MAEFAIRS

1. Double Click on your My
COMPUTER I-CON

Address Q My Compter

Hard Disk Drives

2. Double Click on “C:”

System Tasks

Wiew swstem inFormation
ﬁ Add ar remove programs
[ Change a setting

Other Places

.& My Mebwork Places
[} My Documents
2+ Contral Panel

Hetwork Drives

? Gaap on 'opihin2k3pro1 Share!
(e

=
i Access on 'opihinntprdd’ (GR

—
i Share on ‘opibin2k3prdl’ (5

Scanners and Cameras

3 Hewlett-Packard Scandet 7400C

Details

My Computer
Syskem Folder

OP

3. Double Left Click on
“OPI Reports”

—
i Applications on 'opibin2k3prdl’
[GS]

Uszers on 'opibinzk3prd?’ (H:)

4. Double Left Click on
“MAEFAIRS”

5. Double Left Click on the
PDF file just Saved (this will
bring the report to your
screen)

PRINT the report

Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



MAEFAIRS

THANK YOU FOR ATTENDING THE MAEFAIRS
TRAINING

For Technical Assistance please contact
Donell Rosenthal at 406-444-3024 or
Email drosenthal@mt.gov

OPI Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov
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